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[bookmark: _Statement_of_intent_1]Statement of intent
Sea View Primary is committed to equitable access to education, educational visits and enrichment opportunities, irrespective of family income, disability or other protected characteristics. The school will not charge for education that must be provided free of charge. Where lawful charges or voluntary contributions are requested, information will be clear, transparent and sensitive to financial hardship.
Parents and carers will be informed of available support. No pupil will be excluded from an activity forming part of free education because a voluntary contribution has not been made.


1. Legal framework
This policy has regard to sections 449–462 of the Education Act 1996, the Equality Act 2010, the Charges for Music Tuition (England) Regulations 2007, the Freedom of Information Act 2000 and the Department for Education guidance “Charging for school activities” (last updated May 2018). The maintained schools governance guide is also relevant. The school will apply any subsequent statutory amendments and updated guidance.
Read alongside the school’s complaints, finance, debt recovery, educational visits, equality, freedom of information and scheme of delegation documents.
2. Charging for education
The school will not charge for admission, education provided during school hours (including necessary books, materials and equipment), or education outside school hours that is part of the national curriculum, religious education or a prescribed examination syllabus for which the pupil is being prepared at school. It will not charge for prescribed public examination entry where the pupil has been prepared at school, or for a resit where the pupil is being prepared for it at school.
Subject to applicable rules, charges may be made for optional extras, parental-requested individual or group music tuition, board and lodging on residential visits, specified early years or extended-day provision, and materials that parents expressly wish to own. Charges for nursery provision will be consistent with current funded-entitlement and local-authority requirements; funded hours will not be conditional on purchasing extras.
3. Optional extras
Optional extras may include education outside school hours that is not a required curriculum, religious education or prescribed examination activity; optional transport; board and lodging; and breakfast or after-school clubs. Parental agreement to the charge will be obtained before a pupil participates in a chargeable optional extra.
Charges will not exceed the actual cost attributable to participating pupils. Allowable costs may include relevant materials, accommodation, non-teaching staff and staff contracted specifically to provide the optional extra, including permitted music tuition costs. The school will not charge participating families for the cost of subsidising other pupils, nor charge for supply cover for teachers accompanying educational visits. Parents will receive an explanation of the charge and any available remission.
4. Examination fees and resits
Where relevant, the school may charge for entry to a prescribed examination for which the pupil has not been prepared by the school, or for other examinations arranged at parental request where charging is lawful. The school may recover fees where a pupil, without good reason, fails to complete examination requirements after the school has paid the entry fee, subject to statutory conditions. Any re-mark fees and refunds will be explained before an application is made. This section is included for completeness; public examination charging is unlikely to arise routinely in a primary school.
5. Voluntary contributions
The school may request voluntary contributions towards visits or activities for which charging is prohibited. Communications will explicitly state that payment is voluntary, there is no obligation to contribute and pupils will not be treated differently if their parents do not pay. No pressure, repeated individual demands or public identification of non-contributors will be permitted.
Where an activity depends on sufficient voluntary contributions, this will be explained at the outset. If contributions and other available funding are insufficient, the school may have to cancel the activity for all pupils, after considering alternative funding or a lower-cost option.
6. Music tuition
Charges may be made for instrumental or vocal tuition provided at a parent’s request, individually or in groups, in accordance with the 2007 Regulations. Charges must not exceed the cost of provision. No charge will be made for tuition that is an essential part of the national curriculum or is provided under the first-access Key Stage 2 instrumental and vocal tuition programme. The school will not charge for music tuition for looked-after children where the statutory exemption applies.
7. Transport
The school will not charge for transport where the local authority has a statutory duty to provide it, for transport to premises where the school or local authority has arranged for pupils to receive education, or for transport required to meet an examination requirement for which the pupil was prepared at school. Transport for a school-hours educational visit will not be charged as a compulsory fee; voluntary contributions may be requested. Charges may apply to genuinely optional transport where lawful.
8. Education partly during school hours
For non-residential activities, where 50% or more of the activity, including connected travel during school hours, takes place in school hours, the activity is treated as taking place during school hours for charging purposes. The midday break is excluded from school hours. Where less than 50% falls in school hours, charging may be possible only if the education is not otherwise required to be free.
For residential visits, the statutory test compares school sessions occupied by the visit with the number of half-days spent on the visit; if school sessions are at least 50% of the half-days, the visit is treated as occurring during school hours. A half-day is a 12-hour period ending at noon or midnight. Board and lodging are considered separately.
9. Residential visits
No charge will be made for education on residential visits where it must be free under the Education Act 1996, or for supply cover for teachers accompanying pupils. The school may charge no more than the actual cost of board and lodging.
Where the education on a residential visit is required to be free and the parent meets the statutory qualifying-benefit conditions, the board-and-lodging charge will be remitted in full. The school will assess eligibility using the legislation and DfE guidance in force when the visit is arranged, including relevant Universal Credit earnings criteria and any successor arrangements. Families should contact the school confidentially; entitlement will not be refused solely because an older benefit named in previous versions of this policy has been replaced.
Additional discretionary assistance may be offered in cases of hardship, subject to available funds and consistent decisions.
10. Damaged or lost items
The school may seek a reasonable contribution towards replacement or repair where property has been lost or damaged through deliberate or negligent conduct, after considering the circumstances, age and needs of the pupil, fairness and financial hardship. Any request will be limited to the reasonable actual loss and will not be treated as an automatic penalty.
11. Remissions and financial assistance
The school will meet all statutory remissions, including full remission of qualifying board-and-lodging charges on residential visits. It may also provide full or partial discretionary assistance with lawful charges or voluntary-contribution-funded activities for families experiencing hardship. Eligibility for discretionary support is not limited to a fixed list of benefits: families may explain their circumstances confidentially.
Requests will be considered by the Headteacher or delegated senior leader with the School Business Manager, using consistent criteria and available funding. Personal financial information will be handled confidentially. Families can contact the school office at info@seaview.s-tynside.sch.uk or 0191 427 4343. Where assistance cannot meet all costs, the school will consider alternative funding or activity arrangements before deciding whether an activity can proceed.
12. School trip cancellations and refunds
Before any payment is requested for a genuinely chargeable optional activity, the school will explain the total cost, payment timetable, cancellation conditions and whether a deposit reflects an irrecoverable third-party cost. Deposits will not automatically be non-refundable in all circumstances. Where a school cancels a visit, any refund or return of contributions will be assessed in light of payments recoverable from suppliers, insurance and the legal nature of the payment; the school will explain the calculation clearly.
Where a family cancels, the school will consider recoverable costs, whether a place can be filled, illness or exceptional circumstances, insurance and financial hardship. Where an activity funded by voluntary contributions is cancelled, the school will account transparently for unspent funds and make fair arrangements for their return or seek consent for an alternative use. A pupil will not be barred from future visits solely because a previous trip was cancelled and a refund was made.
Where surplus voluntary contributions remain, the school will communicate the proposed treatment and return material excess amounts where practicable, or seek permission to apply them to a comparable activity. Complaints may be raised under the school’s Complaints Procedures Policy.
13. Freedom of information
Any fees for information requested under the Freedom of Information Act 2000 will be calculated in accordance with the applicable statutory fees rules and the school’s Freedom of Information Policy and Publication Scheme.
14. Monitoring and review
The governing board is responsible for approving, keeping this charging, and remissions policy under review. The Head teacher and School Business Manager will monitor implementation, affordability, equality of access, the use of remissions and any complaints. The policy will be reviewed annually, or sooner following a significant legal or operational change. 
Next scheduled review: November 2027.
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